LETTER OF SUITABILITY

Dear Sir/Ma’am,

I believe that I possess all the qualities and capabilities that you are looking for and would like to be given the opportunity to prove myself.  A graduate in Journalism and Mass Communication, I have a brief, yet strong working experience at reputed organisations, from where I have learnt and grown as a EVENT MANAGEMENT professional.   

I began as a Print Media Intern at The Pioneer Newspaper, New Delhi. Following this, I worked as a Electronic Media Intern with Doordarshan News, New Delhi. Worked  as  Event Executive with Eventive Promomart, New Delhi. Currently working with VDOIT4U as Client Servicing & Operations as a Senior Executive, New Delhi.
My academic experience includes communication and media research, market surveys, advertising and its strategies, organizing events, public relations, radio and film production, basics of web-designing and drafting press releases. Apart from it I have worked on many short films and also acted in it.

Besides professional and academic experience, I possess characteristic and professional attributes that are important for a workplace. I am a team player and find it easy to work well in tandem with others. Completing my work within deadlines, following instructions and guidelines, offering new and innovative ideas and utlising my knowledge and skills to do my work efficiently is what I strive to do wherever I work. Maintaining good interpersonal relations with my colleagues and teammates comes naturally to me. 

If given the chance to work with your organisation, I will do my best to help the organization achieve its objectives in whatever capacity I can. Hence, I look forward to meeting with you to discuss this opportunity in greater detail. 

Please find my updated resume below.

Yours Sincerely,

Ruchit Katyal
RUCHIT KATYAL
Contact: +91-7838907138 ~ E-Mail: katyalruchit12@gmail.com
Aspiring to learn the practical aspects in the domain of Journalism & Mass Communication with a leading organization.

Synopsis
· Passed BJ(MC) from Tecnia Institute of Advanced Studies (Affiliated to Guru Gobind Singh Indraprastha 
      University) 
· Worked as an intern at The Pioneer,  Newspaper from 13th June’11 to 12th July’11.
· Worked as an intern in DD News, in the month of July’12.
· Proficiency in having command over the English language.
· A thorough professional with a proactive attitude, capable of thinking in and out of the box, generating new solutions and ideas.
· Abilities to work independently or cooperatively as part of a team to meet project deadlines.

· Endowed with a passion for winning as evinced through demonstrated excellence in the academic & extracurricular areas. 

· Abilities in handling multiple priorities, with a bias for action and a genuine interest in personal and professional development.
· Working as a EVENT EXECUTIVE with EVENTIVE PROMOMART from  January’13 To March’14
· Working as  Operations Senior Executive with VDOIT4U since April’14.

Academic Credentials 
Pursuing        Masters of Journalism& (Mass Communication) from Guru Gobind Singh Indraprastha University.
2014                 (Weekend Programme)  
2013                BJ(MC) Aggregate of 6 semsters- 66.59%  (From Guru Gobind Singh Indraprastha   University)
2008
         10th from CBSE Board, Bal Bharti Public School.
2010                12th from CBSE Board, S.M. Arya Public School.
Computer Proficiency:

· Conversant with MS Office (Word, Excel and PowerPoint). 
· Basic Knowledge of Adobe Premier, Cool Edit Pro, Photoshop etc.
· Basic knowledge of Camera PD-150, 170, 177.
Workshops /Seminars Attended:
· Attended the International Press Conference on “Role of HRM in the disability sector” organized by the college.
· Attended a Conference on “Democratization of Communication” organized by Guru Gobind Singh Indraprastha University’s affiliated college- Tecnia Institute of Advanced Studies.
Extramural Activities

· Bagged the following awards/laurels at college level:
· Represented the country in XIX Commonwealth Games 2010, Delhi, India.

·  Successfully organized an inter-college fest “VARCHASVA” organized by Guru Gobind Singh Indraprastha University’s affiliated college- Tecnia Institute of Advanced Studies.
· Certificate of participation in Dramatics in the “SARAS cultural extravaganza” organized by Guru Gobind Singh Indraprastha University’s affiliated college- Tecnia Institute of Advanced Studies.
Media Exposure
· Worked as an Production Manager in short film- ABLAZE-way to light under WHIM Productions.

· Acted in various student short films.
· Undergone internship with The Pionner Newspaper, Asia Spa Magazine and DD News
Personal Dossier

Date of Birth:

12th, FEBRUARY, 1992

Permanent Address:       5/7, Ramesh Nagar, New Delhi-110015                         

Languages Known:
English and Hindi.
